
Whitehorse Badminton Club
28th September 2004


Match Responsibilities :

1. Team Captain

a. Ensure that the identified match dates are correct.
- this can be checked with the match schedule within the Swindon & District Badminton Association Handbook.  A match list will have been generated by a member of the committee and this should be available to all team players as well as captains.
b. Verify that the opposition have the correct date and location of the matches.
- the degree of checking will depend upon knowledge of the opposition, whether prior year match nights/locations have changed.  The 2nd match can of course be verified at the 1st.
c. Check that there are no HOME match nights that are “unplayable”.  The only reason is due to hall unavailability.  Usually the club secretary would be aware of such limitations
- occasionally other reasons are used, but any issue with rearrangement, the game would be forfeited.
d. Inform the Match Secretary of any HOME matches that need to be rearranged.  Contact the opposition to let them know as soon as possible, and if know at the same time, let them know some suitable dates.
- the Match Secretary will hold a “master” list of rearranged matches and be able to identify suitable match nights.  It is the Match Secretary responsibility to tell the League Secretary of any HOME match changes.
e. If you are made aware of any AWAY match changes, please let the Match Secretary know as soon as possible.  They should give some alternative dates.  Review these and let the match secretary know.
- the Match Secretary will also keep the League Secretary informed.

f. Co-ordinate the Team for each match; availability/travel/timing/pairings.  Ideally, at least a weeks notice should be given.  Confirm the team as soon as possible.
- all team members should be aware of the match dates anyway, and have a copy of the match schedule
g. For HOME matches organise suitable refreshments; water/juice and biscuits usually suffice.  If more than one team are at HOME, then you can coordinate with the other Team Captain.  For AWAY matches, you should assume that the opposition will provide such refreshments.
- only on very occasional times has this not happened, usually due to events outside anyone’s control.
h. If you are short, liaise with the Team Captain of the lower teams, to identify a suitable person to “play-up”.  A player can only play 3 times “up”, before being tied to an upper team.  Please ensure that a record is kept as to how many times people “play-up”.  This is best held by the originating team’s captain.
- ideally, there should be no impact to that teams matches, but this is sometimes unavoidable.  Please strive the ensure that a full team is fielded.
i. Ensure a score sheet is filled in for the match.  Put the number of games won per team in the appropriate boxes – any adjustment due to the current point-scoring policy of the league can be added by the League Secretary.  Sign the sheet.
j. For HOME games, copy the match sheet and send the original to the appropriate League Secretary.  This should be done within a week – exact requirements are within the S&DB Handbook.

k. For AWAY games, the opposition are responsible for sending in the score sheet.  Ensure that you have a copy of the nights matches for our records.

l. Collect the match fees, both for HOME and AWAY matches.  Ensure that the Treasurer is aware that the money has been collected and a record is made.
- for 2004-2005 = £2- per player
m. For both cases, send the results to the web-master, to include within our website league report.

n. Liaise with the opposition captain to ensure that all the matches are played within the allotted time.  Occasionally a compromise will need to be made if all matches can not be played.  Please see the S&DB Handbook for the current official rules.

o. Keep a record of your players’ performance.  This can be used to help players improve, identify those suitable to “play-up” and useful for end-of-year rankings/summer training.
p. Ensure that your team players know the rules and bye-laws of the game.  If in doubt ask, preferably a senior player or else a member of the opposition – we all learned the game at sometime!

q. Ensure that any bye-laws of the hall are known prior to the match start; lets, any possible distractions, etc.

r. Encourage your team to play to their best abilities and give encourage and direction where needed.  
Remember, we all play badminton for recreation and fun, it should not be treated as being too serious.  Try not to get into any acrimonious situations; if there any such situations, do not get wound up by them and try to move onto the next point.  Such events should be brought to the attention of the committee and then dealt with via the league officials.  

2. Team Players
a. Be aware of the dates, times and locations of the matches your team are scheduled to play.  If possible, let your captain know in advance, of any matches you can not play.  Let your captain know the best way of contacting you.
- the current default is via e-mail, but this may not suit everyone.
b. Reply to your captains messages as soon as possible, so that the team can be confirmed.

c. Ensure that you get to the venue on time, allowing sufficient time to change as necessary.
- some venues have tight times allotted and can not overrun.
d. Ensure that you pay your match fees to the captain.
- for 2004-2005 = £2- 


e. Play to the best of your abilities and do not be afraid to ask for advice or help.  

